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SRI LANKA STANDARDS INSTITUTION

APPLICATION FOR REGISTRATION OF 

MANUFACTURERS UNDER THE IMPORT

 INSPECTION SCHEME

The Director General

Sri Lanka Standards Institution

No.17, Victoria Place,

Elvitigala Mawatha,

COLOMBO – 08.

I/We hereby apply for Registration with the Sri Lanka Standards Institution in respect of 

(Commodity or product)

The particulars of my/our organization are given below:

1. NAME 

a) A Company – full registered name:

b) A Partnership name of the company and or full names of partners:

2. ADDRESS

2.1 Postal Address, Facsimile, email & Telephone Nos:

2.2 Factory Address, Facsimile, email & Telephone Nos. (in which the commodity or product in manufactured)

2.3 Addresses of any other factories

3. LIASON OFFICER

Name, designation and contact no. of the persons who will be responsible to the Sri Lanka Standards Institution for the work in connection with the registration.

Nominee

:

Deputy

:

4. COMMODITY OR PRODUCT

4.1 Brief description of commodity or product:
4.2 Brand Name(s) of the commodity or product:
4.3 Types, Grades or Sizes (if any):
5. QUALITY ASSURANCE ACTIVITIES

5.1 Brief description of the Quality Assurance system adopted (state any Quality System followed – Annex any documents)

5.2 Any product/System Certification received?

6. GENERAL

6.1 Annual production (average)

6.2 List of buyers (attach)

6.3 Is the labeling requirement in Sri Lanka understood and followed:
I hereby certify that the above information is true and accurate and I adhere to relevant guidelines/ procedures for registered manufacturers under Import Inspection scheme.

Signed at………………………………………………………………………………on this……………….day

………………………………………20.….. .

Signature
:

Name

:

Designation
:

For and on behalf of ………………………………………………………………………………………………

………………………………………………………………………………………………………………..(Name of 

the Organization)

ANNEXURE  1

QUESTIONNAIRE FOR FACTORY ASSESSMENT

A. Introduction and Instructions

A 1    This questionnaire is intended to provide preliminary information relative to the manufacturer and his capability to control the quality and continuing conformance of his products to the requirements of relevant specifications.

A 2    This document will be used by SLSI Inspectorate Staff during preliminary visits to the factory or factories involved. 

A 3  Supplements may be included where it is necessary to expand any statements.

A 4   A separate document should be completed for each factory involved or variations between factories clearly indicated.

A 5  The statement should relate to the facilities available at the date of completion of this form.

A 6  The information given in this document will be treated in the strictest confidence.

B. General

B.1.1
Applicant’s name and address

B.1.2 
Factory address










 











(if different from B.1.1)






Telephone
:











Telephone
:






Fax

:












Fax

:






Email:                                                             Email:

B.2
Subsidiary or division of:
B.3    The manufacturer shall nominate a person who will be responsible to the SLSI for the quality of the finished product and this person shall have responsible to him appropriate staff in respect of quality control.  The manufacturer shall also nominate other persons who may be contacted in the absence of the main nominee.

Nominee
:

Deputy 
:


B.4
Number of employees
:
Total in company
















In production department
















In quality control department

C. Procedures

Index

C.1

Factory Organization

C.2

Materials, components and services

C.3

Manufacture

C.4

Quality control and testing

C.5

Records and documentation

C.1  Factory Organization



 C.1.1  Procedures/Paperwork





    Please give following information on basic system.



 C.1.1.1

Do you produce against orders or for stock?



 C.1.1.2

Do you issue Work Order or equivalent?



 C.1.1.3

If so, does this identity a batch as a separate entity?

   C.1.1.4
Do products and/or containers carry Works Order identification in manufacture?

   C.1.1.5  If not, how does system allow for products to be isolated in case of doubtful quality?

   C.1.1.6  Please give any other relevant information of basic system.

   C.1.2
Quality control/inspection staff









 Please give following information on factory QC staff organization.






C.1.2.1

Head of quality assurance.






C.1.2.2

Reporting to?






C.1.2.3

Is there a separate QC/Inspection Department?






C.1.2.4

If so indicate.






C.1.2.4.1
Chief Inspector if different from C.1.2.1.






C.1.2.4.2
If staff are aware of specific SLS tests.

C.1.2.5

Are storeman/production operators responsible for inspections and tests on.

C.1.2.5.1
Materials?

C.1.2.5.2
In process operations?

C.1.2.5.3
Final product?

C.1.2.6

If so are they monitored by QC staff?

C.1.2.7

Are Quality Audit checks carried out and by whom?

C.1.2.8

Please give any other relevant information on Qc staff organization.

C.2  Materials components and services






C.2.1  Purchase specifications/Materials quality assurance.

Please detail main materials purchased, specification used and major suppliers involved.

Please also state quality assurance methods adopted on receipt of material, components, or services, indicating action taken on rejects.




C.3   Manufacture






 C.3.1
System

Please detail various steps in manufacture a production schedule and/or supplement in chart form showing stages, may be advantageous.





C.3.2
Maintenance system plant and equipment.









What maintenance system in operation?



C.4   Quality control and testing


         C.4.1
System

Please detail quality Control system, including sampling system followed, with particular reference to SLS test carried out. A QC schedule or supplement cross referenced to chart required in C.3.1 is advantageous.

Please attach any QC manual on instructions on Quality control issued to staff.




C.4.2
Test equipment/Instruments gauges and tools

Please detail test equipment used, makers names and references and indicate system and frequency of checking calibration and if certificates are available.




C.5
Records and documentation






C.5.1

General

C.5.1.1
Please indicate form of master specification, i.e. drawings, product/parts schedule, reference sample etc.  Also indicate other general records available.

C.5.1.2
Please indicate system used to amend design/specification.

C.5.2
Compliance SLS specification

C.5.2.1
Please indicate level of defectives found in past six months on SLS tests.  Attach copies of summary of test results if available.

C.5.2.2 Please indicate the level of claims/complaints made under warranty and/or otherwise and give also as a percentage of total output.

C.5.2.3
Have independent tests been made on products against SLS specifications?   Please attach copies if available.
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